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LETTER OF RECOMMENDATION (LOR) REQUEST FORM 
(Submission of this form to the department is mandatory for students admitted from Academic year 2024-25 onwards) 

1. Student information 

Full Name (as per academic records):  
Roll Number:  
Program / Branch:  
Year of Study / Year of Passing:  
Contact Number:  
Official Email ID:  
Current CGPA:  
 

2. Higher Studies Details 

Degree Applying For 

(MS/MTech/MBA/PhD/etc.): 
 

Intended Specialization:  
Countries Applying To:  
List of Universities   
GRE/GMAT/TOEFL/GATE Score etc.  
 

3. Faculty Details 

Name of Recommending Faculty:  
Subjects / Project Done Under Faculty:  
Duration of Interaction (Semester/Year):  
Nature of Interaction 

(Course/Project/Internship/Research): 
 

 
4. Eligibility Confirmation (To Be Filled by Student) 

Tick applicable criteria (minimum required as per policy): 

☐ CGPA ≥ 7 

☐ No disciplinary action pending 

☐ At least one course/project under recommending faculty 
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Additional Excellence Criteria (tick applicable): 

☐ Research paper publication 

☐ Patent publication 

☐ Certification courses (minimum two) 

☐ Competition participation (At least one) 

☐ Internship (minimum 1 month) 

☐ Additional technical project 

☐ Development of institutional Software/Hardware module 

            (Attach supporting documents for all claims.) 

5. Documents Attached 

☐ Resume / CV 

☐ Statement of Purpose (Draft) 

☐ Publication / Patent Proof (if applicable) 

☐ Internship Certificate 

☐ Certification Proof 

☐ Project Abstract (if required) 

☐ Certificate/letter for completion of Institutional Module 

6. Student Declaration 

I hereby declare that the information provided above is true and correct. I understand that submission 

of false information may lead to rejection of my LOR request and disciplinary action. 

Signature of Student: 

Date: 

7. Faculty Recommendation Status (For Faculty Use) 

☐ Eligible 

☐ Not Eligible 

Remarks (if any): 

Faculty Signature: 

Date: 

8. HOD Verification (Verification Only) 

☐ Eligibility Verified 

☐ Academic Status Verified 

☐ No Disciplinary Record Confirmed 

HOD Signature: 

Date: 


